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David Jones Contractor Management System

Please follow this step-by-step guide to register your employees in the David Jones Contractor Management System.

Step 1

Please go to http://contractor.davidjones.com.au and click on 
“Register Now/Login” in the top menu bar.

Once on the home page for the David Jones Contractor Management 
System, click “Login.”

Step 2

Use the login details you received upon registration to login to the 
Contractor Management System.
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Step 3

On the home page, select “Manage Employee Data.”

Step 4

To add an employee, enter a fragment of the employee’s name, then 
select “Search.”  
If the system returns with no matches, select “Add Employee.” 
 
To show a list of all registered employees, leave the search field blank, 
then select “Search.”



page 4

R E G I S T E R I N G  YO U R  E M P LOY E E S

Step 5

Enter all of the information required, agree to the declaration, then select “Save.”

Step 6

Upload the employee’s photo by selecting 
“Upload.”
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Step 7

Select “Browse” to upload the photo from your computer. 

Step 8

Select “OK.”
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Step 9

Select “Submit” to submit your employee’s profile to Pegasus. This process is 
required to ensure that duplicates are not created in the database.

Step 10

Your employee’s information will now be sent to Pegasus for approval. 
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Step 11

You can track the status of your employee’s profile submission as they progress through 
the process.

You will receive an email when an employee has been approved, rejected or returned by 
Pegasus.
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For questions or assistance please call 1300 651 989 
or email djssafetycompliance@pegasus.net.au




